APPLICATION FOR RECORDS RETENTION SCHEDULE | OFFICE OF THE SECRETARY OF STATE |

, RECORDS MANAGEMENT DIVISION

INSTRUCTIONS See Publicatidn No. 76—RM—1 for mstructlons on completing this form. Forward signed orlgmal to
Oepartment of Archives and History, Records Management Division, 330 Capitol Avenue, Atfanta, GeOrgna 30334,

Attention: Scheduling Section. , , /
‘ FOR AGENCY USE 1. Agency Addrass’ ' o FOR RECORDS MANAGEMENT USE
" Apphication Date Georgia Ports Authority : ' Application Number
! 1-05-79 1 Operaflgns Division, Container Central 7q, te
" Appiication Number Post Office BOX.24O6 . Datpaieceivey Date Compistad
; Savannah, Georgia 31402 : R 1879 FER 1 &
, 58 , . JAN 191979 | FEB 16 1979
. 2. Sarson to Contact o T "~ Working Title Tetephone Number
E. Pat Ward e ﬁ_ Container Central Manager 964-1721, # 343

: -~

3. Action Requested
a. X Estaousn Retention Schedule; Qecord will continue to accumulate.
b. O Disposa of present accumulation; no further accumulation anticipated.
~ Amend Application No., Check One: ] Chanae; (O Supercede: 1 Void

3, Dates of Seriss 5. Records Saries Title (followed by title used in offics, if different)
é Earliest Latest

e I AT gl gk

)

19 | To Date P_ysncal inventory File
{‘é Ciyson and Gifice Function What is the function of the Division and the Office in which this record series is created‘
The Director of Qperations assists the Executive Director in the managerial functions of the
Georgia Ports Authority and is responsible for the operations of the Savannah State Docks
& Warehouses - Garden City Terminal and Ocean Terminal, Savannah State Docks & Rallroad Company,
Augusta State Docks - Barge Terminal, Bainbridge State Docks - Barge Terminal & Brunswick
‘ State Docks & Warehouses. He also handles the function of leases, including negotiating
' leases for all divisions of the Port Authority, and with commercial and industrial concerns
|

for use of space provided by the Georgia Ports Authority.

The Container Central Manager is responsible for the overall operation of the Container
Central complex and Field Division. Engages In a variety of planning activities, analyzes
ship schedules, container volume, growth, recommends construction, sets internal operating
procedures, maintains liaison with all segments of shipping industry.

o e

7. Record Series Deserlpti;n This file contains the followmg documents (mclude form numbers and titles, if any): |

Attach samples of the file.
Documents reiating to: maintaining physical inventories of container field facilities.
included are: Physt cé | inventory sheéfs .

File is arranged: By location in Container Field - by parking row, by stack.

One to six months old : Seven to twelve months old __.._2._.____: Thirteen to twenty-four months old ._“1_____.;

twenty-five months and older____L_______ ?

8. Monthly Referenca Rate How often are records referred to which are:

9. Annual Rate of Accumulation of Rerords ‘
! Letter-size drawers . ; Legaisizedrawers . _;Shelves .. _.; Other (specify)

Not applicable - inventory is taken as needed - accumulation varies.
AR=50~-71; Rev. 76 o (Over}




YES NO | 10. Questionnaire _ {Place an “X’* in the proper column)
a. ls this the official copy of the series?

X If not, where is it?
% b, Does the series contaya confidential mformat:on requiring security handling? If yes, cite law or reguiation.
X c. Is this a vital record? ’ _ T
X d. Does this series have hustoncal of long term research value? - ;’

e. When one or two documents in the file make it necessarv to keep the enure fsle for along penod could these
documents be scheduled separately? -

a %ﬂm&fm_umm;wmﬁhwmch SO0V,
(1 th‘ info atuon contained in this series ever analvzed and/or recorded in 3 summanzed report?

X If ves, attach copy. .
i h. s there a duplication of this series in your office, or in another office or agency?
i X If ves, whera?
i X L _Is this series {or 2 major partion of it} requiarly microfilmed?
! X 1§ Does the record series result in a computer printout?
11. Retention Requirements < The foltowing requires the series to be kept:
a. State Law years. d, Audat period years,
5, Sratute of limitation years, _ 2. Administrative need Z years.
: . Frderal law . years, f. Federal retention instructions years.
Attach copy or excerpt of laws or regulations. Explain administrative need.
Ié - .
12. Aooroved Disposition l',nst'r,uztions ~ This agency recommends that the file series be Gut orf &t the end of each T
- P O Calendar Year. Q Fiscal Year, & Other __as needed Sl then,
i X Hold in the current files area 2 month(s} ,rear(s): then
i R Transfer to local holding area, hold ____2._._.___vear(s) then .-
; [ Transfer to State r'.ecords Center; hold —year(s); then ,
q ® Oestroy. - - S : o
; T TYransfer to State Archives for permanent retention. -
; O Other {Specify)
3
; .
These instructions apply to all prior and future accumuiations of the series.
Anency Head/Designee (Signature) . Date = Reeords Managament Qfficer {Signature) - Date
égf Ze/ ) 1e2¢ D \.XA/)LQJM WO) /’ﬂ9'72,.
Stats Records Comm:‘ttee {Signature) Date
Recommendations in para- : N ,
graph 12 are approved. . State Auditor/Designee ~ )/Wyj
{tf disapproved, attach letter ] v =
of explanation.} Secr%‘ ' tate/Designee W,Q__G/ Mw— o? "'/ 3 “7 :
Attorrev General/Desngnee

Z /J /"’
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